
ORDER CHECKLIST 
 

WHEN FILLING ORDERS MAKE SURE TO CHECK FOR ALL CORRESPONDING 
PARTS TO EACH PIECE.  SUCH AS: 
 
RADIOS: 
 
TEST EACH RADIO AS THEY ARE PROGRAMMED TO MAKE SURE ALL 
COMMUNICATE AS ORDERED.  ALSO REMEMBER ALL THE PARTS: 

• RADIO 
• ANTENNA  
• BATTERY 
• CLIP 
• CHECK LABELS ON FRONT AND MAKE SURE THEY ARE CLEAN 

 
CHARGER: 
 
TEST EACH PORT IN THE BANK CHARGER AND MAKE SURE EACH WORKS:  
ALSO REMEMBER: 

• CHARGER 
• PLUG 

 
SURVEILLANCE MIC KIT 
 
TEST EACH SURVEILLANCE MIC AS THEY RETURN FROM AN ORDER.  TESTING 
IS TIME CONSUMING AND, WITH LAST MINUTE ORDERS, YOU MAY NOT HAVE 
THE TIME TO TEST.  PLACE ALL WORKING SURVEILLANCE MICS IN THEIR BIN 
AND, WHEN FILLING AN ORDER,  REMEMBER ALL THE PARTS: 

• CLEAR TUBE IS ATTACHED 
• EAR BUD FOR EACH MIC 

 
SPEAKER MICS 
 
TEST EACH SPEAKER MIC AS THEY RETURN FROM AN ORDER AND PLACE IN 
BIN.  ALSO, WHEN FILLING THE ORDER, REMEMBER 

• SPEAKER MIC 
• CLIP 

 
HEADSETS & D RINGS 
 
TEST EACH AS THEY RETURN FROM AN ORDER AND PLACE IN BIN. 
 
WRAP AND BAND EACH ACCESSORY SO THEY ARE READY FOR THE NEXT 
ORDER. 


